Moun CkKnap, - Kak CKaJyaTb HaknaaHyto B excel

[aHHaa cuctema yyeTa MO3BOSSET BbIrPyXaTb HAaKMagHYO B HY)KHOM HaMm popmare (excel).

09 BbIrpy3KM OKYMeHTa B daln Hy»XHO B pa3gene Mpoaaxku - OTrpy3KM Bbi6paTh HYXHbI OKYMEHT, HaXkaTb [NeyaTb, BbIGpaTb
HY)>KHbIM LWAa6IOH OKYMEHTa -

» R : ] i , =]
wh Y B [ i i il S oa
Moxasareme  Saeymo 2 baap owTpare - Fommua  MpowsscacTas Npsanasisin
3akazsl nogynaTENSR CueTa nokynarenAm Otrp}':uu\ OTUETH EOMRCIMOHERE Bo3epaTw nokynaTEned CueTa-hakTypil ELnaHHEE Mp#ZeinEHOCTE Togapw k3 peanuaayme BopoHka nponak
OTrpyskn © | @ onppaea uanerp T —— Maussre » | Crarye = | Coogare w | @ Mevars o

[Ee——

" Mepaog B4-CEF-HED- MEC » Moysomnpaarnens Tane

Cuet sonTparemms ¥ [oraecn ¥ Briaaeneu owrparenra LI

* Bnageneu-amen Ofeuwmit apcrymn * Karps womenen: B4 -CEF -HE1 - WEC L)
- Eva ::] ] -

nPUMER* E

Koo mapraponi: Ter 1162
Oaicancd ckng 000 “TIFUMER S — E

[0 s ILM2021 13T Oaicanod cknan 000 TIFUMER Pacangpan E
TOPT-12

[mpr] L2021 109 Ooioonod cknag 000 TIFUMER" E
Tomapeibii e

[0z 1042021 M09 Oowconcd cknas  noeynatess 3 ©D0 TIFUMER" KE

[mpr oo cknag 000 TIFUMER" KE

M1 Omicaicd cknas 000 TIFUMER o}

[anee B OTKPbIBLUEMCS OKHE Bbl6paTh GopMaT AOKYMEHTa (€C/IN He YCTaHOBEH MO YMOMYaHUIO) -

CozgaHwe ne4aTHOW JOpMEI

Coxgarts neyatwyw diopury no wabnowy TOPT-12'7

Ohmprats B Gpaysepe Vf

Ormmpeate B Gpaysepe

Crrane 8 dopuare Exced

Cravae 8 hopuare POF

Craane 8 dopuare Open Ofice Cak:

Mpw 3TOM JOKYMEHT ByaeT cKayaH Ha yCTPOMCTBO.

Tak ke, MOXXHO HacTpouUTb O6MeH HaKlagHbIMU Yepes NporpamMMy:

Bbl MOXeTe BbiICbislaTb KOHTpPareHTam cyeTa, 4OroBOpbI M Apyrue OOKYMeHTbl NpaMo n3 MoeroCknaga. LLIa6noHbl AOKYMEHTOB MOXXHO
HaCcTpoOUuTb No COGCTBeHHOMy YCMOTpPEeHuto.

PaccMoTpuM oTrpaBKy AOKYMEHTa Ha NpuMepe cyeTa NoKynaTento:

® 3angute B pasnen Mpopaxu » CyeTa NoKynaTensam.
® Ha)MUTe Ha cYeT — OTKPOETCH KapToyKa AOKYMEHTa.
® BBepxy HOXXMWUTE Ha KHOMKY OTNPaBUTb 1 Bbi6epuUTe Hy)>KHbIM LLAGMOH B BbiMagatoLLeM CrmncKe.
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® BBefguTe 3/1eKTPOHHbIN agpec KoHTpareHTa.
® [Mpwu KenaHMn n3MeHuUTe TeEMy NUCbMa 1 coobLueHMe.


https://support.moysklad.ru/hc/article_attachments/360006077038/chrome_1tr6NH1JnB.png

° Bbl6epVITe, XOTUTE NN Bbl OTMPABUTb CCbISTIKY HA OKYMEHT UMM CaM JOKYMEHT BO BIOXXEHUU (B TAKOM ciy4dae Bbl6€pMTe

dopmaT — Excel unmn PDF).
® O6paTuTe BHMMaHue, 4to BMecTo {link} B coobLueHMe aBTOMaTUYECKU MOACTaBUTCA pearibHas CCblfika, @ BMECTo

{attachment} — peanbHbin dann. He U3MeHANTe N He yaananTe cnoBa 1 GUrypHble CKOBKU NMpU pefakTUpPOoBaHUM.
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® Haxmute OTMpPaBUTb MUCbMO.

Ha oTnpaBKy coobLeHNI AeNCTBYOT MUMUTDI. [119 BCero akkayHTa — He 6onee 100 coobLieHUin 3a 5 MUHYT 1 200 coobLUeHUM
3a yac. [1n9a nonb3oBaTtend — He 6onee 50 coobLeHn 3a 5 MUHYT 1 100 coobLleHu 3a Yyac. Ha BecnnaTtHoM m Mpo6HOM
Tapudax — He 6onee 5 nMceM B Yac ONa BCero akKayHTa.

MHCTpyKUMS B3SiTa ¢ calTa: https://support.moysklad.ru/hc/ru/articles/115006375488
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